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PURPOSE OF THE EXCHANGE VISITOR PROGRAM 
 

The broad purpose of the exchange visitor program is to promote international educational and cultural 

exchanges in order to develop mutual understanding between the people of the United States and other 

countries. Exchange programs permit visitors to come to the U.S. for a wide range of activities. Midwest 

exchange visitor program provides opportunities for teaching, observing, and research. 

 

International Visitor Program Coordinator 

Responsible Officer 

Dr. James Song 

 

Alternate Responsible Officers 

Kyong Seob Yeom 

 

EV Activity Supervisor: Dr. Christina Joung 

 

Mailing address: (RO and ARO can be contacted by:) 

Midwest University 

851 Parr Road 

Wentzville, MO 63385 

 

PHONE: (636) 327-4645 

 

FAX: (636) 327-4715 

 

 

 

United States Department of State 

Office of Exchange Coordination and Designation 

301 4th Street, S.W 20547 

Washington, D.C. 20547 

Telephone: 202-203-7131 Fax: (202) 203-7779 

j-1visa.state.gov 
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The Exchange Visitor Program 
Bureau of Educational and Cultural Affairs 

Private Sector Exchange 

United States Department of State 

 

The Department of State welcomes you to the United States. We are pleased to receive you as an exchange 

visitor. As an Exchange Visitor Program participant, you will acquire an experience in the United States and 

as an ambassador of your country you will help educate the American people about your home country and 

culture. 

 

This pamphlet will help you understand the purpose of the Exchange Visitor Program and introduce you to 

some of the major requirements of the Exchange Visitor Program regulations that are most relevant to you. 

 

THE EXCHANGE VISITOR PROGRAM 

 

THE U.S. DEPARMENT OF STATE administers the Exchange Visitor Program under the provisions of 

the Mutual Educational and Cultural Exchange Act of 1961, as amended. The Act promotes mutual 

understanding between the people of the United States and other countries by means of educational and 

cultural exchange. The Exchange Visitor Program provides foreign nationals opportunities to participate in 

exchange programs in the United States with the expectation that on completion of their exchange program, 

they will return home to share their experiences. 

 

Sponsors – The U.S. Department of State designates U.S. organizations such as government agencies, 

academic institutions, educational and cultural organizations, and corporations to administer exchange visitor 

programs. These organizations are known as sponsors. Sponsors screen and select exchange visitors to 

participate in their programs based on the regulations governing the exchange activity and stated in 22 CFR 

Part 62. Sponsors provide participants pre-arrival information, an orientation, and monitor their activities 

throughout their exchange program. 

 

Sponsors offer or identify cross-cultural activities that will expose exchange visitors to American society, 

culture, and institutions. Exchange visitors are encouraged to participate in activities that provide them with 

an opportunity to share their language, culture, and history with Americans. 

 

Responsible Officers – Sponsors appoint individuals as responsible officers and alternate responsible 

officers to advise and assist exchange visitors. These officers issue the Certificate of Eligibility (Form DS-

2019), and conduct official communications with the Department of State and the Department of Homeland 

Security (DHS) on your behalf. Should you have any questions about the regulations or any aspect of your 

exchange program, your initial and primary contact is the sponsor. Unless provided specific contact 

information by your sponsor you should contact the person whose name and telephone number can be found 

on your Form DS-2019. 

 

Exchange Visitor – An exchange visitor is a foreign national selected by a sponsor to participate in an 

exchange visitor program and who is seeking to enter or has entered the United States temporarily on a J-1 

visa. 

Spouse and dependents - Some categories of the Exchange Visitor Program permit a spouse and/or unmarried 

children, under 21 years of age, to accompany an exchange visitor to the United States. These individuals are 

dependents of the J-1 and may apply for J-2 visas with the permission of your sponsor. 



Page 3 of 31 

 

REGULATIONS – RULES 

 

IT IS IMPORTANT THAT YOU understand and abide by the Exchange Visitor Program regulations, U.S. 

laws and sponsor rules. Regular contact with your responsible officer will help you keep current of any 

change which may affect your J-visa status. Some requirements of the Federal regulations and where to find 

them are indicated below. 

 

Register with your sponsor – Your Form DS-2019 was created in a computerized system known as the 

Student and Exchange Visitor Information System (SEVIS). This System is administered by the 

Department of Homeland Security and is used to collect and maintain information on the current 

status of non-immigrants and their dependents in the sponsor’s program during their stay in the 

United States. 

 

When you arrive in the United States, you must contact your sponsor to ensure that your data in 

SEVIS is accurate and updated. Failing to maintain your status could result in serious consequences 

and may affect your ability to remain in or return to the United States. 

 

Activities and Program Provisions – You entered the United States in a specific program category, and are 

required to engage in that category and the activity listed on your Form DS-2019. You must comply with the 

specific program provisions of the regulations relating to your exchange category. 

 

Insurance – You are required to have medical insurance in effect for yourself (J-1) and any dependents (J-2) 

for the duration of your program. Some sponsors provide the required insurance for their participants. Other 

sponsors may allow you to make your own arrangements or may help to identify insurance carriers. Consult 

with your responsible officer before the start of your program. 

 

(a) Minimum Insurance Coverage – Insurance shall cover: At least $100,000 per accident/illness; 

$25,000 for repatriation coverage; $50,000 for medical evacuation coverage; and a deductible not to exceed 

$500. 

(b) Additional Terms – Insurance companies used busy beet the required “A” rating (please ask RO/ARO for 

additional information) 

 

(c) Maintenance of Insurance – Willful failure on your part to maintain the required insurance 

throughout your stay in the United States will result in the termination of your exchange program. 

 

Maintenance of Valid Program Status – You are required to have a valid and unexpired Form DS-2019. 

Sponsors may terminate an exchange visitor’s program for violating U.S. laws, Exchange Visitor Program 

regulations, or the sponsor’s rules governing their particular program. 

 

Required Notifications to Sponsors – You must inform your sponsor if you change your address 

(residence) or telephone number, or complete or withdraw from your exchange visitor program early. Doing 

so assists your sponsor in complying with their notification and reporting requirements to the U.S. 

Department of State and the Department of Homeland Security. Failure to keep your sponsor informed could 

result in the termination of your program status. 
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Current Regulations – The Exchange Visitor Program regulations are located in the Code of Federal 

Regulations, (22 CFR, Part 62). The regulations are generally available for review at the offices of your 

sponsor, universities, law schools, or large public libraries. They are also available on the Internet at: 

http://exchanges.state.gov/education/jexchanges 

 

For Further Information – Additional requirements that may apply to you are set forth in the Exchange 

Visitor Program Regulations. Review a copy of the current regulations and consult with your responsible 

officer. 

 

Contacting the Department of State – The Exchange Visitor Program is administered under the oversight of 

the Deputy Assistant Secretary for Private Sector Exchange, Bureau of Educational and Cultural Affairs 

(ECA). The Office of Designation and the Office of Exchange Coordination and Compliance are located at: 

Bureau of Educational and Cultural Affairs 

Department of State 

State Annex SA-5, Fifth Floor 

Washington, DC 20522-0505 

 

The office of Designation is organized under two divisions. The Academic and Government Programs 

Division, and the Private Sector Program Division. Contact information and the exchange categories for the 

divisions are identified below: 

 

Academic and Government Programs Division (ECA/EC/AG) 

Categories of exchange: Government Visitor, International Visitor, Professor, Research Scholar, Short-Term 

Scholar, Specialist, Student (College and University) 

Telephone: 202 632-9310 Fax: 202 632-2701 

 

Private Sector Program Division (ECA/EC/PS) 

Categories of exchange: Alien Physician, Au Pair, Camp Counselor, Intern, Secondary Student, Summer 

Work Travel, Teacher, Trainee 

Telephone: 202-632-2805 Fax: 202-632-2701 

 

The Office of Exchange Coordination and Compliance is responsible for monitoring designated sponsors for 

regulatory compliance. Inquiries regarding sponsors and the Program can be emailed to Compliance by using 

jvisas@state.gov. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:jvisas@state.gov
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International Research Center (IRC) 

Midwest University 

- Global Leadership Institute/Forum 
Developing leadership cases, and conducting qualitative/quantitative researches in leadership. 

With approval and cooperation from the program director/supervisor, their work includes giving lectures, 

finding/developing leadership cases, and conducting qualitative/quantitative researches in Leadership. 

GLI pastoral Leadership Developed, Training Political Leader, Business Leader, Education Leaders, Educational 

Programs, Networking, Diaspora History, Identity, Successful Diaspora Research Group 

 

- Government Official Leadership 
 

- International Public Policy and Law 
Public Policy Administration, International Relations 

 

- International Education Cooperation 
International Education Develop, Educational Networking, International Future Education, Online Education Research, 

Institute of Mind, Brain, Gifted, Genius Development & Education Research, School Establishment 

 

- Administration Research Institute 
Election & Campaign management, Write a campaign plan, Develop a winning campaign strategy, Target and identify 

voters, Manage grassroots outreach. Raise funds promotion & Strategic Communication, Transformational Leadership 

Local. Government, Parliament Management. 

Research for Future Career, Creating Global Jobs, Online Business, Trade, etc. 

 

- World Religions and Mission Research 
Future Study of World Religions and Christian Mission – Mission Strategy and Education, Comparative Religion Study 

– Buddhism, Mormons, Hinduism, Islam, Studies on Propaganda of New Religions, Mega World Church Research and 

Network, Comparative Education Studies on Various Religions. 

 

- Institute of Big-data Analysis & computer Science Research Institute 
J-1 Visa participants in IT department of Midwest University have opportunities to participate in educational activities, 

to develop academic programs or to conduct research project in IT-related areas for a limited amount of time. 

 

- International Aviation/ Automobile Research Institute 
Commercial, Arts, Design Arts, Preforming Arts, Music, Fine Arts 

 

- Theological Research Institute 

The exchange visitor studies biblical languages such as Hebrew and Greek and analyzes original biblical texts. 

Theology, Ministry, Sermon. 

 

- English Language Center 

A professor or a research scholar from J-1 Exchange Visitor Program will primarily conduct research in connection with 

a Research in teaching/learning English as a Second Language. An individual will participate in educational and 

professional activities in the Center including seminars, workshops, conferences, and professional meetings. 
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TO DO CHECKLIST 

THINGS TO DO BEFORE YOU ARRIVE IN THE UNITED STATES: 

✓ Obtain J-1 Visa. For more information about obtaining a visa, see page 5. 

✓ Photocopy passport, J-1 visa, and DS-2019 (front & back) 

✓ Make flight reservations. Inform the International Office of your arrival date or change in travel plans. 

✓ Research available housing in the United States. 

✓ Make temporary housing arrangements. 

✓ Research options and purchase health insurance 

 

THINGS TO DO AFTER YOU ARRIVE IN THE UNITED STATES: 

✓ Report to the International Office and bring your passport, DS-2019, and I-94. We are required to report your 

arrival no later than 30 days from the start date on your DS-2019. 

 

✓ Purchase medical insurance and/or show proof of purchase within the first week of your arrival. J-1 exchange 

visitors MUST show proof of health insurance coverage within one week of their arrival in the U.S. All 

medical insurance must meet the following minimum standards: 

• Medical benefits of at least $100,000.00 U.S. dollars per accident or illness; 

• Repatriation of remains in the amount of $25, 00.00 US dollars; 

• Expenses associated with the medical evacuation of the student to his or her home country in the 

amount of $50,000.00 US dollars; 

• The deductible must not exceed $500.00 US dollars per accident or illness; 

• The policy must be underwritten by an insurance company having: 

• an A.M. Best rating of “A-“ or above, 

• an Insurance Solvency International, Ltd. (ISI) rating of “A-i” or above 

• a Standard & Poor’s Claims-paying Ability rating of “A-“ or above, 

• a Weiss Research, Inc. rating of B+ or above; or 

Do NOT purchase health insurance until you have verified that the policy meets the minimum 

requirements described above. Upon arrival, you will be required to show proof of health insurance in 

English that meets the requirements stated above. If you do not have adequate health insurance, you will 

be required to buy additional insurance. You and your dependents will be considered out of status if 

you do not have adequate health insurance. 

 

✓ Apply for your Social Security Number (SSN). To apply: You will need your passport, visa, I-94, and DS-

2019. IMPORTANT: Ten (10) days BEFORE you apply for a Social Security Card, you MUST contact the 

International Office so that we can update your SEVIS record. NOTE: An SSN does NOT give you 

permission to work. 
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APPLYING FOR A U.S. VISA: 

BEFORE applying for a J-1 visa at a United States consulate or embassy, the Department of Homeland 

Security requires payment to support its Student and Exchange Visitor Information System. 

• The fee may be paid electronically, by completing Form I-901 online and using Visa, MasterCard, or 

American Express, whether issued in the US or overseas. This is the quickest method. 

IMPORTANT: IF YOU PAY THE FEE ONLINE, PRINT A COPY OF THE RECEIPT BEFORE 

LEAVING THE WEBSITE 

 

http://www.ice.gov/sevis/i901/ 

 

For additional information regarding the SEVIS fee, go to: http://www.ice.gov/sevis/factsheet/090104_fs.htm 

 

Three (3) days after you have paid the SEVIS fee, you can apply for a J-1 visa at the nearest U.S. embassy or 

consulate in your home country using the DS-2019 that Midwest University mailed you. If your dependent(s) 

will accompany you, they will also need DS-2019 forms so that they can apply for the J-2 visa. Check with 

the U.S. embassy or consulate near your home to learn about their specific procedures and policies regarding 

J-1 visa applications as well as to determine exactly what supporting documentation is required. Some U.S. 

embassies and consulates operate on a walk-in basis while others require that you make an appointment in 

advance. Be sure to take the following: 

• Valid DS-2019 Form. Be sure to sign the bottom of the form 

• Valid passport 

• Passport-type pictures 

• SEVIS fee receipt 

• Financial documentation from your sponsor 

• Proof of a permanent residence outside the U.S. 

• Visa application 

 

Additional material may be requested to prove your eligibility for a J-1 visa. These may include: 

• Evidence of English proficiency 

• Employment records 

• Additional ties to your home country. Overall, you must be able to show that your reasons for returning home 

are stronger than those for remaining in the United States. You must demonstrate sufficient economic, family 

and social ties to your place of residence to ensure that your stay in the United States will be temporary. 

Economic ties include your family’s economic position, property you may own or stand to inherit, and your 

own economic potential when you return home. 
 

J-1 ELIGIBILITY: 

• Research Scholars and professors may not be candidates for tenure or tenure-track positions 

• 12-Month Bar: Time spent in the United States in any J status for any part of the 12 months period preceding 

the prospective professor or research scholar’s program start date may affect the individual’s eligibility to 

participate as a professor or research scholar. This bar is waived if the exchange visitor was present in the U.S. 

for no more than six (6) months or will be participating in the Short-term Scholar category. 

• Individuals who participate in the Exchange Visitor Program as a Professor or Research Scholar may not 

participate again for 24-months in those categories. 

http://www.ice.gov/sevis/i901/
http://www.ice.gov/sevis/factsheet/090104_fs.htm
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DOCUMENTS TO BRING TO THE UNITED STATES 

You should bring any important documents that relate to your academic, employment, medical, and legal 

history, including: 
 

1) DS-2019. This is the document Midwest University prepared and sent to you. Sign the form and make a 

photocopy. You will need this document when you arrive in the United States. Keep the DS-2019 with you at 

all times when traveling. Do NOT put it in your luggage to be checked at the airport. 

2) Financial support documents. This is the documentation you sent Midwest University as evidence of the 

financial arrangements in place to cover the cost of your first year of school. You may need these documents 

at the United States port of entry, so carry them with you while traveling. 

3) Passport (must be valid for at least 6 additional months when you arrive in the U.S.). Keep your passport with 

you at all times when traveling. Do NOT put it in your luggage to be checked at the airport. Make a photocopy 

of the ID page. 

4) Visa. Make a photocopy. 

5) Form 1-94 (arrival/departure record) - this is a small white card stapled in the passport by the USCIS at the 

port of entry. The I-94 is your permission to remain in the United States. DO NOT LOSE! 

6) SEVIS fee receipt. 

7) Official transcripts from secondary schools, colleges, or universities (if you plan to enroll in classes) 

8) Health Insurance Policies. All J-1 program participants are expected to carry medical insurance that covers 

them and their dependents for sickness and accidents. Without it, any hospitalization or health care is 

extremely expensive. If you have an existing policy, make sure that it provides coverage while you are in the 

U.S. All medical insurance must meet the following minimum standards: 

• Medical benefits of at least $100,000.00 U.S. dollars per accident or illness; 

• Repatriation of remains in the amount of $25, 00.00 US dollars; 

• Expenses associated with the medical evacuation of the student to his or her home country in the amount of 

$50,000.00 US dollars; 

• The deductible must not exceed $500.00 US dollars per accident or illness; 

• The policy must be underwritten by an insurance company having: 

• an A.M. Best rating of “A-“ or above, 

• an Insurance Solvency International, Ltd. (ISI) rating of “A-i” or above 

• a Standard & Poor’s Claims-paying Ability rating of “A-“ or above, 

• a Weiss Research, Inc. rating of B+ or above; or 

Do NOT purchase health insurance until you have verified that the policy meets the minimum requirements 

described above. Upon arrival, you will be required to show proof of health insurance in English that meets the 

requirements stated above. If you do not have adequate health insurance, you will be required to buy additional 

insurance. You and your dependents will be considered out of status if you do not have adequate health 

insurance. 

9) Employment records 

10) Medical and dental records, including certificates of immunization and vaccinations (especially important for 

young children) 

11) Information about medical conditions or treatments, prescriptions for medication (including the generic and 

brand names) and eyeglasses. 

12) Marriage/Birth certificates 

13) International driver's license and/or license from your home country 

 

Obtain English translations of these documents and have the translations certified by a United States 

educational advising center or a United States Consulate or Embassy. Make photocopies. 
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MAINTAINING LEGAL STATUS 

It is YOUR responsibility to know the regulations as they pertain to maintaining J visa status. To maintain 

J visa status, you MUST: 

✓ Report to the International Office within one week of your arrival in the U.S. 

✓ Maintain a valid DS-2019 and passport 

✓ Engage in approved activities at the location as stated on your DS-2019 

✓ Obtain written authorization from the International Center for all employment 

 Dependents of exchange visitors are also eligible to apply for employment authorization, but the 

purpose of such employment must not be to support the J-1 visitor. For more information, contact the 

International Office. 

✓ Inform the International Office of any local address change within 10 days 

✓ Maintain health insurance for you and your J-2 dependents which meeting the minimum requirements. 

 

Duration of Stay: Regulations allow you to arrive up to 30 days prior to the start of your program and leave 30 

days after the end of your program provided you do not engage in employment or any exchange activities during 

that time and have maintained your J visa status. Your program dates are indicated in Item 3 of your DS-2019. 

 

TWO YEAR HOME COUNTRY PHYSICAL PRESENCE REQUIREMENT (212E): 

Certain exchange visitors and their dependents are subject to the two years home country physical presence 

requirement (212E) if: 

 Their field is included on the Exchange Visitors Skills List; 

 They received US government funding; or 

 They received home government funding. 

 

Exchange visitors who are subject to the requirement must be physically present in their country of nationality or last 

legal permanent residence for two years following their departure from the U.S. Those subject to 212(e) are not eligible 

for H1-B status or for permanent residency unless they fulfill the requirement or receive a waiver. Also, J-1 exchange 

visitors may NOT change their status to another immigration status in the U.S. 
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Housing in the United States 

Temporary Housing: 

After you arrive in the United States, you will need to find somewhere to stay until you can find more 

permanent housing. 

 

Rooms are available on-campus. Contact ARO for more details. 

 

 

Permanent Housing: 

The International Office cannot make arrangements for your housing, so you should plan to arrive before 

the beginning date of your program. Visiting J-1 professors and research scholars may want to seek the 

assistance of their academic departments in locating appropriate housing. 

 

 

Off-Campus 

It is strongly recommended that you look at your options using online apartment finder tools. Doing so 

will give you an idea of the availability, price range, and distance from the university to make your 

search easier once you arrive. 

 

 

Telephone Service 

You will need to have your own telephone – cellular or land-based. Many people rely solely on their cell 

phones for service. Telephones may be purchased at most department stores in the area as well as phone 

cards. These cards may provide cheaper international rates. When choosing a calling card, be sure to read 

the fine print. Many phone cards charge an initial connection fee which can be quite high. Also, some 

offer better rates than others. So, shop around! 

 

Land-based phone (not cellular): To place a long distance call, dial “1”, followed by the area code of the 

city you are calling, then dial the seven-digit phone number of the person you are calling. If you are 

calling within your same area code, you do not need to dial the area code. 

 

 

English Language Programs 

Midwest University does have ESL programs for EV visitors. Please contact ARO. 
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Midwest University - Wentzville Campus 
 

EMERGENCY PLAN/ CONTACTS 
Midwest University has a prescribed emergency evacuation plan to clear the buildings in case of fire or other 

emergencies. Each student should review the evacuation plan at the beginning of each semester (emergency 

plan/handout discussed at orientation in Student Handbook). The student should note the building layout 

chart of the classroom, dormitory, etc., so that he/she knows the route for evacuation. 

 

In case of a medical emergency, the situation should be reported immediately to the university business 

office. The office will call 911 to report and secure the professional attention that is needed. Only trained 

personnel should provide any type of medical care. A first aid kit is kept in the business office for minor 

needs. 

 

 

Visitors Should: 

Upon discovering an emergency, or potential emergency, immediately leave the area and call 911 and 

campus security. During business hours, call the Midwest Office, 636-327-4645. Give the Midwest Office as 

much information as possible regarding the emergency. 

 

Midwest Office Will: 

 Identify the nature and scope of the emergency. 

 Establish priorities and coordinate crisis response efforts. 

 Interact with outside agencies including, but not limited to, the American Red Cross, law 

enforcement, fire department, and the Emergency Management Agency. 

 Determine the times and means to report efforts and progress to the campus community. 

 

 
911 FOR EMERGENCY ONLY 

Fire – Rescue (All Areas of St. Charles County)               911 or 1-888-636-0911 

To report a Fire or Emergency 

 

Ambulance (All Areas of St. Charles County)                911 or 1-888-636-0911 

 For an Ambulance 

 

Law Enforcement 

 St. Charles County Sheriff’s Office                911 or 1-800-822-8017 

 Wentzville Police                       911 or 1-636-327-5105 

 

SSM, St. Joseph’s Health Centers 

 24-Hour Emergency Room                    1-636-327-1000 

 Full-Service Acute Care Hospital                 1-636-327-1100 

 Physician Referral Service                   1-636-327-1017 

 Psychiatric Counseling 

 

St. Joseph Hospital West - 100 Medical Plaza Lake St. Louis, MO 63367      1-636-625-5200 

 Emergency services                     1-636-625-5300 

 To call a patient                        1-636-625+5+Room Number 

 Toll Free Information                     1-800-362-2993 
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St. Joseph Health Center - 300 First Capitol Drive               1-636-947-1000 

 

St. Charles, MO 

 To call a patient                        1-636-25+5+Room Number 

 Trauma Center                        1-636-947-5111 

 Psychiatric Counseling 

 Physician Referral                       1-636-947-7475 

 

Volunteers in Medicine (Monday and Wednesday afternoons)           1-636-724-4848 

free service for low-income families. 

 

 

 

 

 
OTHER IMPORTANT NUMBERS 

Highway Patrol 

 Emergency Only                       1-800-525-5555 

 Information                         1-314-340-4000 

 General Headquarters                      1-573-751-3313 

 

Poison Information Center (for Children – Statewide)              1-800-366-8888 

 

Road Conditions Report (Statewide)                    1-800-222-6400 
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Travel and Re-entry in J-1 Status 

While you are in J-1 status, you are permitted to leave the U.S. and re-enter in J-1 status provided you present 

the required documentation. If you intend to re-enter the U.S. and continue your full-time course of study/ 

position, you must always be admitted to the U.S. in J-1 status. 

 

Documents Required for Re-entry in J-1 Status 

You are required to carry the following documents with you to re-enter the U.S. as a J-1 student. We 

encourage you to use this section as a checklist to ensure that you have everything you need to successfully 

re-enter the U.S. in J-1 status. 

 
1. Passport valid for at least 6 months into the future: Some countries have the expiration dates of the passports 

automatically extended for 6 months based on an agreement with the U.S. If your country of citizenship is on 

this list, you may enter the U.S. using your passport until its actual expiration date Canadian citizens do not 

require an entry visa to enter the U.S. from Canada, but DO require a DS-2019. All Canadian citizens are 

required to show a passport to enter the United States. 

 

2. Unexpired J-1 visa valid for further entries: You should always be aware of the expiration date and the 

number of entries allowed on your visa. Most visas have "M" written under entries. This means that there is 

no limit on the number of entries for which you can use your visa. If your visa is expired or you have already 

used the number of entries you are allowed, you will need to apply for a new J-1 visa in order to re-enter the 

U.S. 

 

3. Valid DS-2019 recertified within 12 months of the date of entry: Recertifications (the signatures in the bottom 

right-hand corner of your DS-2019) tell the immigration inspector at the port of entry that you are maintaining 

valid J-1 status. The signatures are valid for 12 months from the date of signature, although you may have the 

DS-2019 signed more frequently if you wish. 

 

4. The RO or ARO can only sign your DS-2019 for travel if you are maintaining valid J-1 status and can show 

that you have the financial resources to cover all expenses for one year. Continuing students may be required 

to show updated funding documentation to have their DS-2019 recertified. You must plan ahead to get your 

DS-2019 signed before you leave the country. Request recertification of your DS-2019 at least five business 

days prior to your departure. 

 

We also recommend that you carry the following documents with you. It is possible that an immigration 

officer could ask you for these documents. 

* Receipt of SEVIS I-901 Fee (if applicable). 

* Current financial documentation issued within the last 3 months. 
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Automobiles 

If you are getting a license, learner’s permit, or an ID card for the first time in North Carolina, you will 

need to provide proof of your identity and your date of birth. You will also need to provide proof of 

your residence by providing utility bills, school registration, or a letter from the registrar stating you 

are a fulltime student. Proof of automobile liability insurance will also be required if you will be 

driving a personal vehicle. 
 

 

Missouri Department of Revenue – St. Charles 

 
2499 RAYMOND DRIVE 

ST CHARLES, MO 63301-0000 

 

Take US-54 E.Merge onto I-70 E.Take the ZUMBEHL RD exit- EXIT 227.Turn LEFT onto ZUMBEHL 

RD.Turn RIGHT onto W CLAY ST.Turn LEFT onto S DUCHESNE DR.Turn RIGHT onto RAYMOND DR. 

 

Telephone: 636-946-4456 

Fax: 636-946-1211 

 

OFFICE HOURS 

Monday - Friday 9:00 - 5:00 

Saturday 9:00 -1:00 

 

REMARKS: The office will remain open until 6:00 p.m. on the 1st & last 2 weekdays of the month. 

 

Documents needed to receive a Driver’s License: 
 Passport 

 I-94 

 I-20 

 Letter from Midwest University (International Office) 

 Letter from Social Security Administration explaining your Social Security Status 

  

ONE OF THE FOLLOWING: 
 Utility Bill (Water, Electric, Gas, Telephone, etc.) 

 Housing Rental Contract (Apartment Contract, etc.) 

 Bank Statement with U.S. Address. 
 

A spouse, or child, of a currently enrolled student at Midwest University may also receive a Driver’s License. 

All of the previous documentation is required. 

 

Remember, you must have insurance for your car, at least Liability Insurance! 

 

Missouri Driver’s License Process: Students may drive on an international driver’s for the duration of their 

stay, but the international license MUST be accompanied by your home country driver’s license. Both 

driver’s licenses must not expire. Once you apply for a Missouri Driver’s license, your international license, 

your international license becomes invalid. Visitors may choose to get a driver’s license at any time, please 

see ARO for details on the process of getting one. 
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Social Security Cards 

To work on or off campus, you will need to apply for a Social Security Number (SSN) at the local 

Social Security Office. You cannot be paid for your work until you have an SSN. Some businesses like 

cell phone companies require an SSN for identification purposes. 

 

To apply, you will need your DS-2019, passport, visa, and I-94. This card does NOT give you 

permission to work. 

 

 

Additional Information for Visitors 

 

Local Schools 

The school district nearest to University’s main campus is Wentzville R-IV School District in Wentzville, 

MO, USA. The fastest-growing district in the state has two High schools, three Middle schools, and ten 

Elementary schools. Timberland High School has been named to the U.S. News and World Report’s Best 

High Schools Ranking for the second time. The district is one of only six districts in the U.S. to appear on the 

AP Honor Role for 5 consecutive years. 

 

St Charles City-County and academic/research libraries 

The main campus is in St. Charles City-County Public Library District. There are three regional branches, 

four general branches, two express branches, and three mini branches. Additionally, there are forty-three 

universities and colleges in the region with academic libraries. 

 

Parks/ Recreation 

The City of Wentzville Parks and Recreation Department maintains 9 parks providing many opportunities for 

people of all ages. Programs offered include fitness, sports leagues, cultural arts and enrichment classes, as 

well as seasonal activities. 

 

Banks 

There are several commercial banks near the campus that offer full banking services. Bank of America, and 

US Bank have offices throughout the area, in addition to many smaller regional banks and credit unions. 

 

Attractions 

Located just 40 minutes from downtown St Louis and the Gateway Arch, the area offers numerous 

attractions. St Louis’ Forest Park is home to the Art Museum, The St Louis Zoo, the History Museum, the 

Muny, and the St Louis Science Center, just to name a few. 

 

For the sports enthusiasts, St Louis is home to the St Louis Cardinals, the St Louis Rams and the St Louis 

Blues. St Charles County is host to the baseball Frontier League’s River City Rascals and the indoor arena 

football team The River City Rage. 

 

Wentzville is located just 20 minutes from the many wineries at Augusta, MO. History buffs can visit Daniel 

Boone’s home in Defiance or the Lewis & Clark Boathouse in St Charles. The St Charles County Family 

Arena is host to a variety of events. The St Louis Symphony performs at Powell Symphony Hall. 

 

**For more detailed information regarding the above, or if you have any questions, or should need 

assistance in any matter, contact the Responsible Officer or Alternate Responsible Officer. 
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The Exchange Visitor Program 

WELCOME BROCHURE 
 

Bureau of Educational and Cultural Affairs 

United States Department of State 

The Department of State welcomes you to the United States. We are pleased to receive you as an exchange 

visitor. As an Exchange Visitor Program participant, you will acquire an experience in the United States, and 

as an ambassador of your country you will help educate the American people about your home country and 

culture. 

This brochure will help you understand the purpose of the Exchange Visitor Program, provide you with 

information on contacting the Department of State, and introduce you to some of the major requirements of 

the Exchange Visitor Program regulations. 

 

 

THE EXCHANGE VISITOR PROGRAM 

 

THE U.S. DEPARTMENT OF STATE administers the Exchange Visitor Program under the provisions of 

the Mutual Educational and Cultural Exchange Act of 1961, as amended. The Act promotes mutual 

understanding between the people of the United States and other countries by means of educational and 

cultural exchange. The Exchange Visitor Program provides foreign nationals opportunities to participate in 

exchange programs in the United States with the expectation that on completion of their exchange program, 

they will return home to share their experiences. 

 

Sponsors – The U.S. Department of State designates U.S. organizations such as government agencies, 

academic institutions, educational and cultural organizations, and corporations to administer exchange visitor 

programs. These organizations are known as sponsors. Sponsors screen and select exchange visitors to 

participate in their programs based on the regulations governing the exchange activity and stated in 22 CFR 

Part 62. Sponsors provide exchange visitors pre-arrival information, an orientation, and monitor activities 

throughout their exchange program. Sponsors offer or identify cross-cultural activities that will expose 

exchange visitors to American society, culture, and institutions. You are encouraged to participate in 

activities that provide them with an opportunity to share their language, culture, and history with Americans. 
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Responsible Officers – Sponsors appoint individuals as responsible officers and alternate responsible 

officers to advise and assist exchange visitors. These officers issue the Certificate of Eligibility (Form 

DS-2019), and conduct official communications with the Department of State and the Department of 

Homeland Security (DHS) on your behalf. Your sponsor’s role is to help you manage your program. If 

problems arise or you have questions, your sponsor is there to help you. Should you have any questions about 

the regulations or any aspect of your exchange program, your initial and primary contact is your sponsor. 

Unless provided specific contact information by your sponsor you should contact the person whose name and 

telephone number can be found on your Form DS-2019. 

 

Exchange Visitor – An exchange visitor is a foreign national selected by a sponsor to participate in an 

exchange visitor program and who is seeking to enter or has entered the United States temporarily on a 

J-1 visa. 

Spouse and dependents - Some categories of the Exchange Visitor Program permit a spouse and/or unmarried 

children, under 21 years of age, to accompany an exchange visitor to the United States. These individuals 

may apply for J-2 visas with the permission of your sponsor. 

 

REGULATIONS – RULES 

 

IT IS IMPORTANT THAT YOU understand and abide by the Exchange Visitor Program regulations, U.S. 

laws and sponsor rules. Regular contact with your sponsor will help you keep current with any change which 

may affect your J-1 visa status. Some requirements of the Federal regulations and where to find them are 

indicated below. 

 

Register with your sponsor – Your Form DS-2019 was created in a computerized system known as the 

Student and Exchange Visitor Information System (SEVIS). This System is administered by the Department 

of Homeland Security and is used to collect and maintain information on the current status of non-

immigrants and their dependents in the sponsor’s program during their stay in the United States. 

 

When you arrive in the United States, you must contact your sponsor to ensure that your data in 

SEVIS is accurate and updated. Failing to maintain your status could result in serious consequences 

and may affect your ability to remain in or return to the United States. 
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Activities and Program Provisions – You entered the United States in a specific program category, and are 

required to engage in that category and the activity listed on your Form DS-2019. You must comply with the 

specific program provisions of the regulations relating to your exchange category. 

 

Insurance – You are required to have medical insurance in effect for yourself (J-1), your spouse and any 

dependents (J-2) for the duration of your program. Some sponsors provide the required insurance for their 

exchange visitors. Other sponsors may allow you to make your own arrangements or may help to identify 

insurance carriers. Consult with your responsible officer before the start of your program. 

(a) Minimum Insurance Coverage – Insurance shall cover: (1) medical benefits of at least $100,000 per 

person per accident or illness; (2) repatriation of remains in the amount of $25,000; and (3) expenses 

associated with medical evacuation in the amount of $50,000. 

(b) Additional Terms – A policy secured to fulfill the insurance requirements shall not have a deductible that 

exceeds $500 per accident or illness, and must meet other standards specified in the regulations. 

(c) Maintenance of Insurance – Willful failure on your part to maintain the required insurance 

throughout your stay in the United States will result in the termination of your exchange program. 

 

Maintenance of Valid Program Status – You are required to have a valid and unexpired Form DS-2019. 

Sponsors may terminate an exchange visitor’s program for violating U.S. laws, Exchange Visitor Program 

regulations, or the sponsor’s rules governing their particular program. 

 

Required Notifications to Sponsors – You must immediately inform your sponsor if you change your 

address (residence) or telephone number, or complete or withdraw from your exchange visitor program early. 

Doing so assists your sponsor in complying with their notification and reporting requirements to the U.S. 

Department of State and the Department of Homeland Security. Failure to keep your sponsor informed could 

result in the termination of your program status. 

 

Current Regulations – The Exchange Visitor Program regulations are located in the Code of Federal 

Regulations, (22 CFR, Part 62) and can be found at the J-1 Visa website: 

http://j1visa.state.gov/sponsors/current/regulations-compliance/. 
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Contacting the Department of State – The Exchange Visitor Program is administered under the oversight 

of the Deputy Assistant Secretary for Private 

Sector Exchange, Bureau of Educational and Cultural Affairs (ECA). 

Bureau of Educational and Cultural Affairs 

U.S. Department of State 

State Annex SA-5, Fifth Floor 

Washington, DC 20522-0505 

 

Report Abuse or Exploitation – If you are mistreated and/or your rights are violated, and your sponsor is 

not providing the help you need, contact the Department of State for assistance: 

 

J-1 Visa Emergency Hotline: 1-866-283-9090.* 

This line is for use by exchange visitors and third parties in the case of urgent situations. *A Department of 

State representative is available 24 hours a day. 

 

Regular Communications or questions: jvisas@state.gov. 

This e-mail address is to communicate non-emergency issues, questions, and concerns. 
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